
Reading these instructions in full (all three pages)  before you contact Jennifer Bleyle ( jbleyle@fortlewis.edu o r  

9 7 0 -2 4 7 -7 2 9 1 )  m a y  a n s w e r  y o u r  q u e s t i o n s  t o o .   

 

2.  READ ALL INSTRUCTIONS ON ALL CDE LINKS LISTED BELOW. While we do our best to keep this information up-
to-date, the CDE is the final authority on this process. You are responsible for reviewing the CDE site occasionally 
to keep yourself informed. This will get you into the practice of doing so once you are a licensed teacher! 
 

3. COMPLETE THIS STEP BEFORE HAVING YOUR FINGERPRINTS SCANNED. Create your Colorado Department of 
Education (CDE) account, if you don’t already have one. The site for CDE accounts is referred to as “COOL” 
(Colorado Online Licensing). From this link: Fingerprinting for Field Experience Educators (Student Teachers) 
(https://www.cde.state.co.us/cdeprof/studentteaching) you scroll down to the first green rectangle with the 
link to “Log in to COOL.” This will give you the option to create an account. Use a personal email address NOT 
your Fort Lewis email.  
 
DO NOT create a second CDE account. If you already have a substitute teaching license or are otherwise 
employed as a teacher in a school in Colorado; or if this applies to you but you are in a state other than 
Colorado, please contact Jennifer Bleyle (jbleyle@fortlewis.edu or 970-247-7291) to discuss this and when you 
need to fingerprint for Fort Lewis College.  

4. 
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d. The PIN number requested for your signature is generated with your account creation and can be found the 
“Profile” section of your COOL account or select “Forgot PIN” and it should appear on screen. You may also 
generate a new one there. 

e. Another VERY IMPORTANT NOTE: If there is a delay in your expected completion date (graduation) (taking 
7 (el)-1..8 Ti


